Abstract
Information Technology Department - e-Procurement/ e-Tendering -
Additional Instructions for Departments/ Boards/ PSUs for Creating Tender

using e-Payment option - orders issued.

INFORMATION TECHNOLOGY (B) DEPARTMENT
G.O.(Ms) No.13/201 3/ITD Dated, Thiruvananthapuram 09/05/2013

Read:-(1) G.0O.(Ms) No. 18/2012/ITD dated 08-10-12

(2) G.O (P) No. 15/2013/Fin dated 07-01-13

(3) G.O. (Ms) No. 11/2013/ITD dated 10-04-13

(4) Letter No. KSITM/e-Proc/201 1/9262/853,dated 08-05-13 from

the Director KSITM.
ORDER
As per the GO read as 1st and 2nd paper above, Government has ordered that
e-Procurement system shall be followed in al] Government Departments/ Boards/

user-id, password and Digital Signature Certificate. Click on “Tender List”
under “Tender Management” section and then click “Create New Call for
Tender” button
2)  Under “Basic Details” tab, the details like tender reference no., tender type,
€tc. are to be entered.
3) Under “Payment mode” section, tender creator should do the following:
1. First click the check box in front of “Not Applicable” option under
“Offline” mode
ii.  Then, mandatorily click the check box in front of “Online” option and a
new section called “Online banks” will get added.
iii, Click both the check boxes in front of “SBT” & “SBT NEFT/RTGS” for
enabling e-Payment of tender document fees & EMD and Click “Next”

4) Next, follow the normal steps for tender creation activity.



In these circumstances, Government have examined the matter in detail and
approve the above steps for creation of a tender, whereby tender document fees and
EMD can only be remitted online by bidders, as outlined in the Appendix and also
order that all Departments/ Boards/ PSUs publishing tenders using e-Tendering
system of Government of Kerala shall mandatorily follow the same: Any violation
resulting in manual payment of EMD /Tender Fee may result in disciplinary action
against the officer concerned.

By Order of the Governor
P. H. Kurian, IAS
Principal Secretary to Government

To
All Additional Chief Secretaries/Principal Secretaries/Secretaries
All Heads of Departments
The Director, Kerala State IT Mission
State Informatics Officer, National Informatics Centre, Thiruvananthapuram
Managing Director, State Bank of Travancore
Accountant General(Audit) & (A&E) Thiruvananthapuram.
Finance Department Vide UO(Note) No. 34440/Ind & BW B2/13/Fin,dated 09-04-13.
Web & new media, Information & Public Relations Department (for uploading in the
official website)
Stock File / Office Copy.

Forwarded/ By Order



Appendix

Steps for Department/ Boards/ PSUs for creating tender document with e-

Payment facility
1. A tender creator should login to the www.etenders.kerala.gov.in using his user-id,

password and Digital Signature Certificate. Click on “Tender List” under “Tender
Management” section and then click “Create New Call for Tender” button
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2. Under “Basic Details” tab, the details like tender reference no., tender type, etc. are to be
entered.
3. Under “Payment mode” section circled below, tender creator should do the following:
a. First click the check box in front of “Not Applicable” option under “Offline” mode
b. Then, , mandatorily click the check box in front of “Online” option and a new section
called “Online banks” will get added.
c. Click both the check boxes in front of “SBT” & “SBT NEFT/RTGS” for enabling e-
Payment of tender document fees & EMD.
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